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10+ ready-to-use inclusive job descriptions recruiters can use right off the bat
1. Software engineer
2. Principal architect
3. Sales executive
4. Product manager
5. Customer success manager
6. Content writer
7. Graphic designer
8. Video jockey
9. HR manager
10. Senior recruiter
11. Digital marketing associate
12. Social media manager
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Looking to hire top talent but tired of sifting through the same old bland job
descriptions? Say no more, fam.

We've got you covered with 10+ ready-to-use job descriptions that are as inclusive
as they are catchy.

These job descriptions will make your company stand out and attract top talent from
diverse backgrounds faster than you can say, 'We're an equal opportunity employer.'

So, tweak, and use these JDs right away.

10+ ready-to-use inclusive job descriptions
recruiters can use right off the bat



Designing and developing software solutions that meet customer needs
Collaborating with cross-functional teams to ensure products meet quality standards
Demonstrating a commitment to promoting diversity, equity, and inclusion in software
development practices
Staying current with emerging technologies and industry trends

Bachelor's degree in Computer Science or a related field
3+ years of software development experience
Strong problem-solving and analytical skills

We are seeking a highly skilled software engineer who is committed to the development of
innovative technology solutions. The ideal candidate will have experience with software
development and be passionate about creating products that meet the needs of a diverse
user base.

Responsibilities:

Qualifications:

1. Software engineer

4/16



5/16

Developing and implementing architectural plans and designs
Collaborating with cross-functional teams to ensure designs meet project
requirements
Providing mentorship and leadership to junior architects

Bachelor's degree in Architecture or a related field
10+ years of experience in architectural design
Strong leadership and collaboration skills

We are seeking a highly experienced principal architect who is passionate about creating
sustainable design solutions. The ideal candidate will deeply understand architectural
principles, be a skilled collaborator.

Responsibilities:

Qualifications:

2. Principal architect



Generating new business leads and opportunities
Building and maintaining relationships with customers
Collaborating with cross-functional teams to deliver customer solutions

Bachelor's degree in Business Administration or a related field
5+ years of experience in sales
Strong communication and relationship-building skills

We seek a driven and experienced sales executive who practices diversity, equity, and
inclusion in all aspects of their work. The ideal candidate will have a proven track record of
success in sales, and be skilled in relationship-building.

Responsibilities:

Qualifications:

3. Sales executive

6/16



Developing and managing product roadmaps
Collaborating with cross-functional teams to ensure products meet customer needs
Staying current with emerging technologies and industry trends

Bachelor's degree in Business Administration, Engineering, or a related field
5+ years of experience in product management
Strong collaboration and communication skills

We are seeking an experienced product manager who is passionate about the
development of innovative products while promoting diversity. The ideal candidate will
have a track record of success in product management, be skilled in cross-functional
collaboration, and have a deep understanding of user needs.

Responsibilities:

Qualifications:

4. Product manager
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Managing and building solid relationships with customers
Providing support and solutions to customers
Collaborating with cross-functional teams to ensure customer satisfaction

Bachelor's degree in Business Administration or a related field
3+ years of experience in customer success or customer support
Strong communication and relationship-building skills

We are seeking a customer success manager who is committed to promoting diversity,
equity, and inclusion in all aspects of customer support. The ideal candidate will have
experience in customer success, be skilled in relationship-building, and have a passion for
delivering excellent customer service.

Responsibilities:

Qualifications:

5. Customer success manager



Developing and creating content for various communication channels
Researching to inform content development
Collaborating with cross-functional teams to ensure content meets brand standards

Bachelor's degree in Communications, English, or a related field
2+ years of experience in content creation
Strong writing and storytelling skills

We seek a skilled content writer who excels in all forms of communication. The ideal
candidate will have experience in content creation, be skilled in storytelling, and have a
passion for creating content that reflects diverse perspectives.

Responsibilities:

Qualifications:

6. Content writer
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Developing and creating designs for various communication channels
Researching to inform design development
Collaborating with cross-functional teams to ensure designs meet brand standards

Bachelor's degree in Communications, English, or a related field
Bachelor's degree in Graphic Design or a related field
3+ years of experience in graphic design
Strong design skills and a portfolio of work demonstrating creativity and innovation

We are seeking a skilled graphic designer who practices inclusion in all design aspects. The
ideal candidate will have experience in graphic design, be skilled in creative problem-solving,
and have a passion for creating designs that reflect diverse perspectives.

Responsibilities:

Qualifications:

7. Graphic designer
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Developing and creating videos for various communication channels
Researching to inform video development
Collaborating with cross-functional teams to ensure videos meet brand standards

Bachelor's degree in Film Production or a related field
3+ years of experience in video production
Strong video production skills and a portfolio of work demonstrating creativity and
innovation

We seek a talented video jockey who specializes in all aspects of video production. The
ideal candidate will have experience in video production, be skilled in storytelling, and
have a passion for creating videos that caters to our target audience.

Responsibilities:

Qualifications:

8. Video jockey



Developing and implementing HR strategies and policies that promote diversity,
equity, and inclusion
Collaborating with cross-functional teams to ensure HR practices align with
business goals
Building and maintaining solid relationships with employees.

Bachelor's degree in Human Resources or a related field
5+ years of experience in HR management
Strong leadership and collaboration skills

We seek an experienced HR manager who religiously practices diversity and inclusion
in all aspects of HR management. The ideal candidate will have experience in HR
strategy, be skilled in building strong relationships, and have a passion for creating an
inclusive workplace.

Responsibilities:

Qualifications:

9. HR manager
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Developing and executing recruitment strategies that promote equity and inclusion
Building and maintaining solid relationships with candidates and hiring managers
Collaborating with cross-functional teams to identify talent needs and solutions

Bachelor's degree in Human Resources, Business Administration, or a related field
5+ years of experience in recruitment or talent acquisition
Strong communication and relationship-building skills

We seek an experienced senior recruiter passionate about diversity hiring. The ideal
candidate will have experience in talent acquisition, be skilled in relationship-building, and
have a deep understanding of diverse talent pools.

Responsibilities:

Qualifications:

10. Senior recruiter
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Coming up with new digital marketing ideas
Conducting data analysis to draft promotional strategies
Collaborating with cross-functional teams to ensure marketing campaigns meet brand
standards

Bachelor's degree in Marketing, Business Administration, or a related field
3+ years of experience in digital marketing
Robust data analysis and communication skills

We seek a digital marketing associate committed to all aspects of marketing. The ideal
candidate will have experience in digital marketing, be skilled in data analysis, and have a
passion for creating marketing campaigns that captivate our target audience.

Responsibilities:

Qualifications:

11. Digital marketing associate
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Developing and executing social media strategies to attract our target audience.
Creating engaging and creative social media content
Collaborating with cross-functional teams to ensure social media content meets
brand standards

Bachelor's degree in Communications, Marketing, or a related field
3+ years of experience in social media management
Creative solid content development skills and a portfolio of work demonstrating
innovation and creativity

We seek a social media manager who specialized in handling various social networking
platforms. The ideal candidate will have experience in social media management and be
skilled in creative content development.

Responsibilities:

Qualifications:

12. Social media manager



So there you have it folks! 

Get out there and start recruiting the best and brightest from all walks of life with these
inclusive job descriptions. The future is diverse, and it starts with you!
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